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What is the funcrion of the office {n which this record serles Is created

The function of the office in which this record series is created is one of control, review
and supervision of funds alloted and expended by the various types of activites.
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Fund Control by Activity File - A multicolumnar chronologically arranged document which -
displays funds alloted, funds expended, and balances on a monthly and year-to date basis

by the type of Activity which is involved.
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14. Is there a duplication of thig‘series in another office or agency? : [7 I3
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'Bl;g records series itself is a summary of funds alloted and expended over vgpoug periods
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VALUE

(Cite Law, Statute, or other reason for the retention requirement)
The series is needed for control, analyzation, review and superrvision for one year.

=y

25. AGENCY RECOMMENDATIONS. This agency recommends that the file :.se_ries be cut off at the end
~of each -[]CALENDAR YEAR -[KIFISCAL YEAR -[]OTHER >then:
A []Destroy immedietely after cut off. . ... e
i - B.[]Hold in current files area_ month(s)/ yea.r(s) then LS
' 1 [Ipestroy.- L
2 []Transfer to records center; hold year(s) then: : '
Destroy.
: 3 []Destroy after audit {or__ _Jear(s) after audit).
C.[]Hold in current files area 1ndef1n1tely
D.[]Hold in current files area year(s), then transfer to Archives permanently.
E. MOther HO1ld in the current Flles area one year or until after the annual audit
wh%e atd %I‘lbe% ?a?‘%n’aﬂe% Y Yecomendations above/or write additional remavrks):
wd Retention time should be ample to satisfy administrative needs,
Attach Samples of the Series Recorin farsgesent Offlcss, Dree
e SRII LI
Kecommendations []Approvedr []Disapproved
in Paragraph 25 [b]’h/ppi;ovgd []Disapproved' \i‘ﬁq_«}
i hdid & Al 5
are: [Joisapproved {-28 <)
g hhis~
L y2-1-7) U




